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ﬂ]mguﬂwrﬁhlﬁmm waznduLAARLeIAN TS UNNNLELA
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1 AR WNWNEINTT YiTENBENIUAALINGY “UeAln” N1an
ANESaNnY Administration Hutinfinanlunisaniinveu
{AN1T WATLIMN T UAENaU (Office Management) Tagnulu
2autnsANNTURATaLRMaINanY LazkanA1eiullnulasa
A5 NVRILARZRIANT

ADMINISTRATION 5115
13 d’l Y o | A & a o 1
AdlunldiudauauvizaununluasdnsaziFanin
o Ao o o eXadeyd o o ,
WHWNGINNG SURasIAANTIRTE NG 919980 endnetn ey
Drug Administration T lfusinefia “gsnsen” waRANmEngdn
“iWhAnmunnsld/Muan” sa Master of Business Administration
¥i3e “MBA” MaFaniiu Ae Yseyayrlnnisdnnisgsna s
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Fatiu winiuiFeunaaiuaugsnisdiineuanadl
T8 AN ELN TN L Support Services “1i3N"3
atiuayy” dudndu “undstiau’ (Back of the House)
ATENNAY “9UUTINTNW (Front Line) 819 wRunae (Sale)
WNWNLTN199NAT (Customer Service) s

dwsuumanaid 1991UUNIUFINTITRIATNUE N
3 doundne) ldun Ms¥ANNIANSIUIEANLELAIN (Facil
ity Management), $1un139AN"9380/A1A1AIAAY (Inventory
Management), Wazanusulaaasng (Logistics)

1. Faciity Management - ANsD0N1S
EhUnLUIRALBIUDUADINEODA
A1 Facility yaneifaanudl Tl dwsuesinstamneia
dninautiuies Avdwiau Affanumangluiueieaiu
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l&un Office, Premise UMIBINITANIRLRFTO uas
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* Office Hygiene 11uAUgI9U1NE (Sanitation)
AIUAINNEZBIA (Cleanliness) %qﬁfauuﬁiﬁmﬂ@mﬁﬂm
NN (Health concern) 293WHNI1U gNAT WAL NIFAAFD
%qm:ﬁ@uﬁqmmgm (Standard) wazniwanend (Image)
10909 nskan Taeanizluiaqiu dusinduadoings
dela3alrin-19 (COVID-19) 11m3n19n1silaens (Protection
Measures) Tudauiaedeaduduiy wazidluldninungse-
Lﬁﬂummnizmwmmﬁmzm (Ministry of Public Health)
laidnazdnliidnismsaadnguund (Thermometer Scan)
1eaninaU JuRase n1sldudanindalin-ayn (wear-
ing face mask) an9iefqelaaLeanagea (Alcohol Hand
Gel) FnAnuazenaRuRaduda (Surface Cleaning) #4°]
liidrazilulfiz (Table, Desk) A8 (Chairs, Sofa) Hodu /
gnilniszg (Door Handle / Door Knob), Ta/ddnlasn (Toilet
Flusher / Seat) vl 2NN AN FULIY (Waste / Gar-
bage Management) 8autfluaumnuanugzaareedningny
fithe “wandiu’ ﬁ@q@Lmvuﬁmmu%\aéu

¥ Repairment & Refurbishment N19TANWIN LAY
Uuilgumnusle Lﬂumuﬁnmwﬁﬂumi@LLM@MW@?WW
Tddraziflunstenna (repairment)gualiasaninldeule
AnwUnF (maintenance, upkeeping)zasgtinsnisine ludiuinau
81ANNTUANUNITYUATTILANSAWNA (IT System)LL@;‘:Lﬂ%’ﬂ\i
ARNWALARS (Computer Devices / Equipment) Iﬁﬁmﬁﬁﬁl /
fdenmoydnillnsians

nsmnuAsdiiney laidazihunmalve wasues
Heflud santiuilu Refurbishment n1sfindnginsnidntinen
uﬁl%muvlsﬂﬁuﬁq (Disposal of obsolete / out-of-order Office
Equipment) LL@:/M?@Q’W?/‘; [%m?']ﬁmm (Office Relocation / Mov-
ing) ﬁqu@gﬂumm@Lmﬂizmumummﬂwﬁﬁqéu
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% Safety & Security ANNLaRALE LAZANNETLAY
Wudesdrfundusudur lugaiisunmagluoyin
anaAntuldlagldiudes Tudiunusiundlaaialildin-
mu%@"m‘lﬁﬁm@ﬁm%\iﬂiz@Liﬁ—'a'amﬂmwuﬁtﬁnm'aﬁn@“
(Electronic Entrance System) Feprailusznninseu
(Card Scanner) u’?mmudmmmﬁqﬁ@ (Finger Scanner)
sanfannImIafunsziln (Bag Scanner) 1841 AAANIHLAN
Taignazilunissinueiensaa vialdidminisneasy
taanfiumnIvagal (Manual Search by Security Guard / Officer)

douguanutasnde T8un nsindesruniiauss
(Automatic Alarm System) n1ssialuAnlunsdlllnANanaeas
(Circuit Breaker) LA IAN AT (Smoke Detector)
\Aaeawutiansalf anaslngd (Water Sprayer) §9ALLNAY
(Fire Distinguisher) n1sinn3ldainsnifumas (Fire Fight-
ing Equipment Training) kazn1sindannisuillul (Fire Dril
/ Evacuation Training) Hgenansitytlszanting (First Aid Kit)
nﬂi@ﬂumﬁ‘%uﬁﬁ@ (CPR - Cardio Pulmonary Resuscitation)
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2. Inventory Management LIUDONNS
Jan/aunnuAay
Inventory #1119avuNesNTiedand11ingnu (Office Sup-
. N 4 A e o -
plies) 219 LATANLLEIL (Stationeries) Lﬂ?'ﬂﬂﬂjmumﬁu@uj M
Tn3fnst (Telephone) 19813 (Fax Machine) wisasanaianadns
(Photocopy Machine) finnseneigsnisiiugifiudaya waziiuiin
eNSNTRUMANT TNDansaEAs11L (Inventory Check/
Count) TifuilaqiiuiedngaiiuiAniiiaidananin vunly
= %
wragoyung Llusu
ludauduAIAIARY (Product Inventory / Stock) aatilu
tdheanavizatlneadnn1sAaa@nAn (Warehouse Management)
fudgualagienis Wasannazianuinaomasiuhanisugs
wazdnanielignen
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3. Logistics ubnuladading
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dnsTnlagu was i dnsiiuestaunduans vunaia
A3szdnuunaINUaNl AN MideadeaiunaisLaun

v e dd e . .

wazyARAINT SNHTEEEANeaUNIIAnAs (Delivery) N3 1144
(Transportation) N1IAANITNTLAUNIN (Travel Management)
T9ATALIAGNNNIABIAAAUNI Lazlseusu (Flight and Hotel
Booking / Reservation) sandnsinasanladasndunannan
“Taan” (Logic) Tauiladn “iumeiluna”

Tutlaqtiusnetnsiviulddaau uazldiuadnunsans
A A’ a 2 s a o | a 2 .
AanTstedurtaeulal wazu3ninnsanda@uan (Delivery
Service) 13nN3113234 (Payment Service) ladnaziilunisans
wuudannseding (Electronic Payment / Online Payment)
WraiuRuanlaenie (Cash on Delivery) Tneiluatnaindi
(Application) NignAnduduNn Walinisdaszanaung sami5
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waztlaaasie TeUaKn1TNeades NnganTen N13Useaneu
waniiFansandn Logistics

A uiuauludTinanILIun1 Az 3NANN1I AT SR
A7 (Procurement / Purchasing) TWAATBIANIRNATTLIUNN
4 e
sAumnsneiuliing

v 1 o &I o v =l 1 k%

® (1yaAIN1INTRAAINHYAAIGININ AITAZHEY
dn131dsznamsmn (Bidding / Call for Tender) A399@aL
wFauieuluauesan (Quotation / Bidding Document)

peaadey AnantRedliEnig / dEudsznansean
(Bidder / Vendor Screening)
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F9ANLTNITNNNINATEUINTAUBIIA (Selection Com-
mittee)

dl o A v a o o o dy v v

Wadnaanudiaziauaunsdnindynndanmeadndng
(Contract Management)

o duilunsdngeginsaidriinauwia i waziinas
Tfidulszan wnansandundny 1w luaseydfdnte dadne
(Purchase Requisition) 'ﬂ’mﬁuwé’ﬂj’m (Supplier / Vendor)
d¢luianasmn (Quotation)
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\HasEazIBeAf1e ANALTLIAeIN1TLAdaseen Y
And9Ta (Purchase Order) siall

Tuunsasdnsuthitanalallisuguemunungsnislida

TN LAALATIAFI9IANT LATANHUZIBINIIFATARAAN
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